BOROUGH OF HIGHLANDS
COUNTY OF MONMOUTH

ORDINANCE 21-07

AN ORDINANCE AMENDING SECTION 4-9.1 OF THE
BOROUGH CODE TO CREATE THE POSITION OF CONFIDENTIAL
ADMINISTRATIVE ASSISTANT TO THE MAYOR AND BOROUGH
ADMINISTRATOR

WHEREAS, Chapter 2, Section 29 of the Borough Code had previously established the
now-vacant Department and Director of Municipal Administration; and

WHEREAS, the governing body of the Borough of Highlands wishes to amend this
provision and create the position of Confidential Administrative Assistant to the Mayor and
Borough Administrator.

NOW, THEREFORE, BE IT ORDAINED by the governing body of the Borough of
Highlands as follows:

SECTION I. Borough Code Section 2-29 “Department and Director of Municipal
Administration” is hereby repealed in its entirety.

SECTION II. Borough Code Section 2-29 “Application for License” is hereby created to
provide as follows:

2-29 CONFIDENTIAL ADMINISTRATIVE ASSISTANT TO THE MAYOR AND
BOROUGH ADMINISTRATOR

2-29.1 Position established.

There is hereby established the position of Confidential Administrative Assistant to the
Mayor and Borough Administrator.

2-29.2  Duties and powers.

The duties and powers of said position are to perform such services as shall be required
of him/her from time to time by the Mayor and Borough Administrator to assist the
Mayor and Borough Administrator in the proper discharge of the day to day duties
required by the Mayor and Borough Administrator.

2-29.3  Power of appointment.

The power of appointment of the Confidential Administrative Assistant is hereby vested
in the Mayor.

2-29.4  Salary and compensation.

The annual salary of the Confidential Administrative Assistant shall be as established by
the Annual Salary Ordinance, and he/she shall receive all other compensation and
benefits of other employees. The initial compensation shall be between the range of
$10,000 and $60,000 per year.

2-29.5  Managerial appointment.

The Confidential Administrative Assistant is hereby deemed to be a managerial position
and unclassified.






